ot 28.12.2022 roma No 541-ox

IIpaBniia ooMeHa 1eJI0BBIMEH MOXAPKAMHE
H 3HAKAMH JeJI0BOI'0 rOCTeNPHHMCTBA
B MAOY COII Ne 18

1. O6mmue moroxKeHUsT

1.1. TIpaBuna oOMeHa NETOBEIMU MOJApKaMH M 3HaKAMH JIEJIOBOTO T'OCTENPHHMCTBA B
MAOY COHI Ne 18 (manee — Yupexnenue) (nanee — [IpaBuia) pa3paboTaHbl B COOTBETCTBHH C
nmonoxeHusmu Koncrtutynuu Poccuiickoit @enepanuu, DemepanbHoro 3akoHa ot 25.12.2008
Ne 273-®3 O npoTHBOEHCTBUY KOPPYIIIMKU» U IPHHATEIMH B COOTBETCTBHH C HUMH HHBIMH
3aKOHOJATENBHBIMY U JIOKATHHBIMA aKTaMH.

1.2. IlpaBuna OmpenemnsioT eIuHBIE IS BCeX DPAOOTHHKOB YupexmeHHs TpeOOBaHHS
K TapEHNIO U IPUHATHIO JIEJIOBBIX TTOJIAPKOB.

1.3. Yapexaenue HOANEPKMBAET KOPIOPATUBHYIO KyJIbTYPY, B KOTOpPOH JIEIOBBIE
IOAAapKHW,  KOPHOPAaTHBHOC  TOCTEIPHUMCTBO M IIPEACTaBUTEIBCKHE  MEPOIPHATHS
paccMaTpuBalOTCS TONBKO KaK HHCTPYMEHT JUId YCTaHOBICHHS W MOAMCPIKAHUS JEIOBBIX
OTHOIICHHH W KaK MPOSIBICHAE OOMIENPUHATON BEXXIMBOCTH B XOJI€ ACSTENBHOCTH Y UPE/KIEHHS.

1.4, Yupexxzenue HCXOIUT W3 TOTO, YTO JOJITOBPEMEHHEIE [EIOBBIE OTHOIICHUS
OCHOBBIBAIOTCs Ha JIOBEPUHM W B3aUMHOM yBakeHWHU. OTHOIIEHHS, IPH KOTOPBIX HAPYIIAETCs
3aKOH W NPHHIMITEI JICIOBOM 3TUKH, BPEIAT PEIyTalUd YUPEXKICHHS W YECTHOMY HMEHH €ro0
pabOTHHUKOB, ¥ HE MOTYT OOECHEYMTh YCTOMYHBOE NOJITOBPEMEHHOE pasBUTHE Y UPExKIEHHUS.
Taxoro poja OTHOIIEHHS HE MOTYT OBITh IPHEMIIEMBI B TIPAKTHKE paGoTEl Y UpeKIeHH .

1.5. Jleticteue IlpaBun pacHpocTpaHseTcs Ha BCeX pabOTHWKOB YUpeXIeHHs, BHE
3aBHCHMOCTH OT YpOBHSI 3aHUMaeMOH JTOKHOCTH.

1.6. Jlannrie IIpaBuna mpeciemyeT ciaemayromntue eiu:

- obecrieyeHre eIMHOOOPA3HOTO IOHMMAHHS PONH M MeCTa ENOBBIX IIOJApKOB,
A€NOBOTO  TOCTCNPUMMCTBA, IMPENCTABUTENBCKAX MEPONPUATHH B IEIOBOM INIPAKTHKE
Yupexnenus;

- OCYILECTBIICHUE YIPABICHYCCKOM M XO34MCTBEHHOH MEATENBHOCTH Y UPEIKICHHUS
HCKIJIIOYUTENBHO Ha OCHOBE HAJJIEKAIMX HOPM M IIPAaBUJI EITOBOTO ITOBEICHHUS, OA3UPYIOMUXCS
Ha TIPHHIMIAX KayeCcTBAa MPENOCTABIECHUS YCIIyT, 3allUTHl KOHKYPEHIIWH, HEIONMYIIEHHS
KOH(ITUKTa HHTEPECOB;

- OIIPENICNICHAE EIMHBIX U BCEX PAOOTHHKOB YUPEXIEHHs TpeOOBaHUM K JAPEHHIO U
NPUHSATHIO JIENIOBBIX IOJNAPKOB, K OpraHW3allid H y4YacTHIO B MIPEICTABUTEIBCKHX
MEPOIPHUSITHSIX;

- MUHUMHU3HPOBAHHE PHUCKOB, CBI3aHHBIX C BO3MOJKHBIM 3JIOYIOTpeOIEHHEM B 00JIACTH
NOAAPKOB, MNPEACTABUTENBCKUX MeponpusaTuil. Haumbonee Cceppe3HBIMH W3 TAKMX PHCKOB
SIBIISIFOTCS  OIIACHOCTh IIOJKYNA M B3SITOYHHYECTBO, HECHPABEIIMBOCTL II0 OTHOIIEHHIO K
KOHTpareHTaM, IPOTEKIIHOHU3M BHYTPH Y UpeKICHUS.
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2. TpeGoBanus, NpeabsBAsieMble K A€JI0BBIM M0JapKaM
U 3HAKAM /IeJI0BOT0 TOCTENPHUMCTBA

2.1. PaboTHMKH YUpEXKNEHWS MOTYT IIONYYaTh JENOBBIE IONAPKH, 3HAKH JIEIOBOTO
TOCTEIIPUUMCTBA TONBKO HA OQHIMANBHBIX MEPOIPHATHSX, IPH YCIOBHH, YTO 3TO
HE IPOTHBOPEYUT TPpeOOBAHHMAM AHTHKOPPYIIHOHHOTO 3aKOHOJATENbCTBA ¥  HACTOSIIHM
IIpaBmtam.

2.2. lojmapky ® ycnyrd, HNpUHEMAeMble WM IPEJOCTABISEMEIE  YUpeKIeHHEM,
MEPEIAOTCA W NPUHUMAIOTCS TOJBKO OT UMEHH YUPEXIEHHS B IEJIOM, & He Kak II0JapoK HIIH
nepeaya ero oT OTAEIFHOr0 paboTHHKA.

2.3. Jlennosble mosapky, KOTOpEIE PAGOTHHKE OT HMEHH YUpExk/IEHUs MOTYT IepeIaBaTh
JApYyTUM JIHLAM WM PUHAMATE OT JPYTHX JIAIl B CBSI3H CO CBOEH TPYHOBOM JEATEIBHOCTHIO, a
TaK)Ke MPEICTaBUTENLCKUE PACXOABl Ha JEIOBOE TOCTEIPHHMCTRO JO/DKHBL COOTBETCTBOBATH
CJIETYIOLTUM KPUTEPHUSIM:

- OBITh TIPSAMO CBS3aHBl C YCTaBHBIMH IICISIMH JESTEJIBHOCTH YUPEKICHUS, JHOO0
C TAMSTHBIMH JaTaMH, I00MIesMH, OOIICHALIMOHATBHBIMU TIPa3IHHMKAMHU, HHBIMU COOBITHSIMIL,

- OBITH pa3syMHO 00OCHOBAHHBIMHE, COPa3MEPHBIMHU U HE SIBIISTHCS TIPEAMETAME POCKOIIIH;

- He TMpEJICTaBIATh COOOH CKPHITOE BO3HATPaXKACHHE 3a YCIyry, HIelCTBHE MM
OesfielicTBHE, TOIYCTHTENBCTBO HJIM IOKPOBUTEIBCTBO, [PENOCTABIEHHE IIPAB UM HPHHITHE
OIPENICNICHHBIX PEMIEHHH, 100 IOIBITKY OKa3aTh BIMSHUE Ha MOIy4aTeldsd ¢ MHOM He3aKOHHOI
HWJIN HESTUYHOM IEIIRIO;

-HEe co3/laBarh I IIONydaTellss OO0s3aTelbCTBA, CBS3aHHBEIE C €ro  CIIy)KeOHBIM
TTOJIOKCHHUE MITH MCITOJIHEHUEM CITyKEOHBIX (JIOMDKHOCTHEIX ) 00S3aHHOCTEMN;

-HEe CO3[1aBaTh pCIYTALIMOHHOIO pHCKa i1 JEJIOBOTO WMHIKA Y UPEKICHHUS,
palOTHUKOB M HHBIX JIMI[ B ClIydae DPAacKpHITHS HHGOPMAIMK O COBEPIIEHHBIX MOJAapKax
U IIOHECEHHBIX IIPENCTaBUTENBCKUX PacXoiax;

-He  MPOTHBOPEYUTH  NPHHIMIAM M  TpeOOBaHUSAM  AHTHKOPPYIIIMOHHOIO
3aKoHomarenscTBa Pocentickoit @eneparun, [TonoxxeHnto 06 aHTHKOPPYIIIMOHHON MOIUTHKA B
Yupexnennn, Komekcy 3THKM M ClIyKeOHOrO IIOBENEHHsS paGOTHUKOB Y4UpexKIeHHs MU
OOILENpPUHITEIM HOPMaM MOPAJIH ¥ HPaBCTBEHHOCTH.

2.4. Jlenosble NOOApKH, B TOM 9HCIIE B BUE OKA3aHUS YCIIYT, 3HAKOB 0COO0r0 BHUMAHUS
U y4YacTHsS B Da3BIICKAaTEIIPHBIX M AHAIOTWYHBIX MEPOIPUSTHSIX HE JOUKHBEI CTaBHUTh
IPYHUMAIONIYIO CTOPOHY B 3aBHCHMOE€ IIOJIOXKEHHE, MIPUBOIAUTH K BO3HUKHOBEHHUIO KAaKUX-THOO
BCTPEUHEIX 0053aTEIbCTB CO CTOPOHEI IOMYYATEA MM OKa3bIBATH BIUSHHE HA OOBEKTHBHOCTH
€ro HEJIOBEIX CY)XICHUU U PEMICHUH.

2.5. CTOMMOCTh M HIEPHUOAUYHOCTh NAPEHWS W IOJYYECHHs [ETOBBIX IONAPKOB H/HIHA
YJacTHsl B IPEACTABHTEIBCKHX MEPOIPHUATHAX OMHOTO M TOTO K& TPETHErO JIHUIA JODKHEI
OIIpeNENAThCSA AeJIOBOM HEOOXOIUMOCTEIO U OBITH Pa3yMHBIMH.

2.6. B xadecTBe IOAAapKOB paOOTHUKH Y UPESIKICHHUS TODKHEI CTPEMUTECS UCIIOIB30BAT
B MaKCHMAaJIbHO JOIIyCTHMOM KOJIMYECTBE CIIy4aeB CYBEHUPHI, MPEIMETHl U U3IEIHSI, UMEIOLIHE
CUMBOJIUKY Y UPEKICHUS.

2.7.llogapky W YCIyrH He [OJDKHBI CTaBHUTH IO COMHEHWE HMHDK WM JEJIOBYIO
pEIyTaIuio YUpeKIeHUS WK er0 pabOTHHKOB.

3. IIpaBa u 00513aHHOCTH Pa0OTHHKOB Y4YpeKIeHUsI NPH 06MeHe IeJI0BLIMH
MOJAPKAMH M 3HAKAMH JeJI0BOr0 rocTeNPHAMCTBA

3.1. PaGoTHUKH, NpeNCTaBNsAs HHTEPECHl YUPEKICHUS HIH IEHCTBYS OT €ro HUMEHH,
JOJDKHBI COONIONATh TPaHHULEI JOIIyCTHMOTO IIOBENEHHS NIPpH OOMEHE IEJIOBBIME IOJapKaMu U
IPOSIBIIEHUH JI€JIOBOI0 TOCTENIPHUMCTBA.

3.2. PaGoTHHKH VY4UpeKJCHHs BIpaBe MNapHTh TPETHHM JIHIIAM H IOJyd9aTh OT HHX
JIEJIOBBIE ITONAPKH, OPraHU30BEIBATH U yUacTBOBATEH B MPEACTABUTEIBCKUX MEPOIPHUSITHIX, ECIIH
3TO 3aKOHHO, 3THYHO U JeJaeTcss HCKIIOYWTENFHO B JIEJIOBBIX IEJSIX, OIpeaeIeHHBIX
HactosmMmu [IpaBunamu.
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3.3.Tlpu moOGEIX COMHEHHSX B NPABOMEPHOCTH HJIM 3THYHOCTH CBOMX IEHCTBUM
pabOTHUKH YUpexKIeHHs OOS3aHBl HOCTABHTh B H3BECTHOCTD DYKOBOIHUTENSA YUPEIKICHHUS
1 IIPOKOHCYIBTHPOBATECA C HUM, IIPEXK/IE YeM JapUTh MIIM IIONYYaTh MONApKH, y4acTBOBAaThH B
TEX WM HHBIX IPEICTABUTEIbCKIX MEPOTIPUATHSIX.

3.4. Tlpn mONy4eHWH [ENOBOTO TMOAApKAa MM 3HAKOB JEJOBOTO TOCTEIIPUUMCTRA
paboTHuKE VUpexIeHHS O0S3aHbl MPUHUMATH MEPHl 110 HEJIONYIIEHUIO BO3MOYKHOCTH
BO3HUKHOBEHHUS KOH(IIUKTa HHTEPECOB.

3.5. PaboTHuKH VUpeKmeHHs HE BIpaBe WCIONB30BaTh CIYKEOHOE [IONOKEHHE
B JINYHBIX LIEJISX, BKITIOYas UCIIONb30BaHUE UMYIIECTBA YUPEKICHHUS, B TOM JHCIIE:

- UL TIONYYEHHMS IIOJJaPKOB, BO3HAIPAXKICHUS U MHBIX BBITOX UL CeOs JIUYHO M JAPYTUX
MMl B OOMEH Ha OKasaHWe YUpeXJeHHEeM KaKUX-TM6O yCIyr, OCYIIECTBICHHS JH60
HEOCYILECTBICHUS. ~ ONPENCIICHHBIX  NEHCTBHH, INepemadd WHOOPMAIMH, COCTABRISIONIEEH
CIyKeOHYI0, KOMMEPYECKYIO HITH HHYIO OXPaHsIEMYIO 3aKOHOM TaiHy;

- JUIA TIOITy9eHHs TOAAPKOB, BO3HATPAXKICHHU U HHBIX BBITOJ [UIS JIMYHO U JPYTHX JIMII B
NpoLEcCce BEACHUS Nl YUPexKIEHHs, B TOM UHCIE, KaK [0, TaK M IOCHe IIPOBEICHHS
IIEPETOBOPOB O 3aKITFOUCHHUH IPaXKIaHCKO-TIIPABOBEIX IOTOBOPOB M MHBIX CHIEJIOK.

3.6. PaboTHukaM VYdpexneHus He PEKOMEHAYSTCs NPHHMMATh WIM IIepeJapUBaTh
mojapku JuOO yCIyrH B JHO60M BHAE OT TPETBUX JIMI B KadeCcTBE OJIArofapHOCTH
3a COBEPILEHHYIO YCIIYTY WM JaHHBINA COBET.

3.7.He nomyckaeTcs InepenaBaTb W IPUHWMATH TOJAPKM OT YUPEKICHHS, ero
pabOTHUKOB M IPENCTABUTETIEH B BUJIE ICHEKHBIX CPEJICTB, KaK HAMMYHBIX, TAK ¥ OC3HATNYHEIX,
HE3aBUCHMO OT BAIFOTEHI, & TaKKe B (OpME aKmui, OMIMOHOB HJIM MHBIX JIUKBUIHBIX IIEHHBIX
OymMmar.

3.8. PaGoTHuKE VUpexIeHUs JOIKHEI OKa3BIBATBCS OT MPEUIOKESHUH, MONTydeHHs
IONAapKOB, OILIATEI MX PACXOJIOB U T.II., KOTAa MOJOOHbIE NeHCTBUSI MOTYT IIOBJIMSATE MIIA CO3IATh
BIICYATICHHE O BIMIHWUM Ha MCXOJ CHEJIKM, PE3YJbTAaT IPOBEJCHHSI TOPIOB, Ha IIPHHEMAaeMbIe
VYapexaenueM peneHus 1 T. 1.

3.9. PaGoTHukr VYUpexIeHHS HE IPHEMIIOT KOppyHiuH. IIomapku He JOJDKHBI OBITH
MCIIOJIB30BAHBI JUIS Ja9H/TIOTyIEeHUS B3STOK HIIA KOPPYIILUH B JIHOOBIX €€ IPOSBICHHSIX.

3.10. PaGoTHuk YupexeHus He BIpaBe IPEAIaraTh TPETUM JIUIAM MM IPHHIMATD OT
TaKOBBIX IIOJAPKH, BBIIUIATEI, KOMIICHCAIWK ¥ T.II. CTOMMOCTBIO cBBIme 3000 (Tpex TeIcsd)
pyOnelt HiIM He COBMECTHMBIC C 3aKOHHOM IIPaKTHKON AENOBHIX OTHONIEHWH. Eciu paboTHUKY
YupexaeHus IpelylaratoTcst oA00HbIe TTONapKY WK JEHBIH, OH 0053aH HEMEUIEHHO 00 5TOM
PYKOBOIHUTEIIO Y UpekKICHHUSL.

3.11. PaboTHHUK YupexkxIeHus KOTOPOMY IIPH BEIIOJHEHHH JOKHOCTHEIX 00S3aHHOCTEM
Ipe/UIararoTcs MOAapKH WIIM MHOE BO3HArPaXKJEHWE KaK B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE CIOCOOHBI IIOBIHATH Ha MOATOTABIMBACMbIC /WM MPUHUMAEMBIE MM DENICHHS HIIH
OKa3aTh BIUSHUE Ha €ro AeicTBHe/Oe3neiicTBE, JOIIKEH:

- OTKa3aThCsl OT HUX U HEMEICHHO YBENOMMTH DYKOBOITUTENS YUPEKIEHHS O (akre
IIPEJIOKEHUS I01apKa (BO3HATPAYKICHHUS);

-0 BO3MOHOCTH HCKJIOYHMTL JaJbHEHIINEe KOHTAKTHl C JIUIIOM, MPEIIOKUBIIAM
MIOJTAPOK MJIKM BO3HArPaXKJIEHKE, ECIIH TOJIBKO 3TO HE CBSI3aHO CO CITYKeOHOM HeoOX0UMOCTHIO;

- ClIy4ae, €CJId IIOJapOK MM BO3HArpaXKJIeHWe He MPEICTaBISIeTCsS BO3MOYKHBIM
OTKJIOHHTb HJIM BO3BPATHTh, IIEPENAaTh €ro C COOTBETCTBYIOIIEH CIIY)KEOHOM 3amMCKOM Uit
IPUHSITHS. COOTBETCTBYIOIIUX MEDP PYKOBOAMTENIO YUPEKAEHHUS M IPOAODKHTL pPaboTy
B yCTAHOBJICHHOM B YUPEKACHHUH MOPsAKE HaJl BOIIPOCOM, C KOTOPBIM OBLT CBSI3aH MOJAPOK MM
BO3HATpaXKJIEHUE.

3.12.B ciydae BO3HUKHOBEHHUS KOHGJIMKTA WHTEPECOB MM  BO3MOKHOCTH
BO3HUKHOBEHHS KOHQIIMKTa MHTEPECOB IIPH IONYyYCHHH [EJIOBOTO IMOJapKa MMM 3HAKOB
JEJIOBOTO TOCTENIPUUMCTBA pabOTHUK Y UPEKICHHS 0053aH B TUCBMEHHOM (hOpMe YBENOMHUTE 00
5TOM OJIHO H3 JOIDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IIPOTHUBOAEUCTBHE KOPPYIIHH, B
COOTBETCTBUH C IIPOIENLYPOR PACKPBHITHS KOH(IIMKTA HHTEPECOB, YTBEPKIAEHHOM TTon0KeHnEM O
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KOH(IMKTE HHTEPECOB, IPUHSTHIM B Y UPEKICHUH.

3.13. PaGoTHuKaM YUpeKIeHH 3aIIPEIaeTCs:

- CaMOCTOATENbHO INIPUHWUMATH TIPEIJIOKEHHAS OT OpraHW3aluil WM TPETHUX JIUIL
0 BPYYEHUH JIEIOBBIX TIOJapKOB ¥ 00 OKa3aHUH 3HAKOB JEIIOBOTO FOCTENPHUMCTBA;

- IpUHUMATh 0€3 COTTIACOBaHUS C TMPEKTOPOM YUPEKICHHUS NENOBBIE TIONAPKH U 3HAKH
ZIENOBOr0  TOCTENPHUMCTBA B XOJIC IPOBENEHMS JENOBBIX II€PETOBOPOB, IIPH 3aKIFOUECHUH
JI0TOBOPOB, & TaK)Xe B WHBIX CIydasX, KOrja MogoOHbIe EUCTBUS MOTYT IOBJIMATh MIIH CO37aTh
BII€YaTICHHE 00 UX BIUSHUU Ha IPHHUMAEMEIE PEIICHHS;

- IPUHUMATh JICJIOBBIC IIOJAPKH M 3HAKH JEJI0BOrO T'OCTEIIPUMMCTBA B XOJ€E IIPOBEICHU
TOPIOB U BO BPeMs PAMBIX IIEPETOBOPOB IPH 3aKIFOUYCHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCHTh, TPeGOBATh, BEIHYKIATh OPraHU3alUK WK TPETHUX JIMI JAaPUTh UM JIHOO HX
POICTBEHHHMKAM JI€JIOBblE IOAAPKM H/MIM OKa3blBaTh B HUX IIOAB3y 3HAKH JEJIOBOTO
TOCTEIIPUUMCTBA;

- IPUHAMATh MOJApKU B BHJE HAIMYHBEIX, OC3HATMYHBIX ICHEKHBIX CPENCTB, IIEHHBIX
OyMar, AparoneHHEIX METAIIOB.

3.14. Yupexenne MOXKET IPUHATH DEIICHHE 00 yJacTHd B GIaroTBOPHTENHHEIX
MEPOIPUATUAX, HAIPABICHHBIX HA CO3JaHME M YIPOYEHHE UMUK YupexneHus. [Ipu sTom
IaH ¥ OIJKET y4YaCTHs B JAHHBIX MEPOIPHATHIX YTBEPKAAETCS PYKOBOIHUTEIEM
YupexneHus.

3.15.B ciy49ae OCYINECTBIEHHs CIIOHCOPCKHX, OJIATOTBOPUTENBHBIX  HIPOIPAMM
Yupexaenne TOIDKHO IPEJBAPUTENBHO YAOCTOBEPHTRCS, YTO IPENOCTaBIsAeMas Y 9peskIeHIEM
TIOMOIIIL He OYIET HCIONB30BaHA B KOPPYIIIHOHHEIX L[EJIIX WK HHBIM HE3aKOHHBIM IIyTEM.

3.16. Ilpu B3aMMONEHCTBHM C JIHMI[AMH, 3aHHMAIOMIAMHU JODKHOCTH MYHHIHMIIATLHON
CITy’KOBI, CIENYET PYKOBOACTBOBATHECS HOPMAMHU, PETYITHPYIOMIMMH OSTHYECKHE HOPMEl H
IIPaBHJIa CIYKeOHOrO IOBEIEHUS MYHUIIUITATBHBIX CIIY/KaIllkX.

3.17. Hencnonnenne HACTOSIIUX [IpaBHII MOXKET CTaTh OCHOBAHHEM IIS IPUMEHEHMS K
pabOTHHKY MEp TUCUMIUIMHAPHOIO, aAMWHUCTPATHBHOTO, YTOIOBHOTO W TPaXK JAHCKO-IIPABOBOTO
XapaKTepa B COOTBETCTBUU C IEHCTBYIOIMUM 3aKOHOIATEIECTBOM.

4. Ob6aacTh NpUMeHeHUS
4.1. Hacrostmue IlpaBuna momnmekaT MPUMEHEHHIO BHE 3aBHCHMOCTH OT TOIO, KaKHM
o0pasoM IepefaroTcs AeNOBBIE IONAPKH U 3HAKHM JIeIOBOTO TOCTEIIPHHAMCTBA: HANPAMYIO HIIH
gepe3 MOCPETHUKOB.
4.2. Hactosmue [TpaBuiia aBIsAroTCs 0053aTeIPHBIME IS BCEX PaOOTHUKOB Y UpEIKIEHUS
B IIEPHOJ pabOTHI B Y UpeiKICHUH.

I[TPOUHATO:
O6muM cobpanuem
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