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1. O6mue moJI0KEeHHA

1.1 Hactosmee ITomoxkeHne o paboTe ¢ 3IEKTPOHHBIM XypHaioMm MAOY COII
Ne 18 (manee — [TonoxeHue) OIpeNENIeT yCIOBHsI, MPaBHJIa BEACHHS JIEKTPOHHOTO KJIaCCHOTO
KypHana, KOHTPONS 3a BEJEHHEM OSIEKTPOHHOTO JKypHANA, IPOLENyPhl 00eCIIeUeHH
JOCTOBEPHOCTH BBOJAWMMEIX B OIIEKTPOHHEIM JKypHal JaHHBIX, HAISKHOCTH HX XPaHEHHS,
BKJIFOYAs] CO3JAHME PE3EPBHBIX KOIMM, TBEpABIX Komuil (Ha OyMaXHOM HOCHTENe) ¥ Ip. B
MAOY COIII Ne 18 (nanee — YupexieHHE).

1.2  Hacrosmee Ilomoxenne o paboTe ¢ SMeKTpOHHEIM xypHatoMm MAOY COIL
Ne 18 paspaboramo B cooteTcTBUM ¢ DelepanbHEIM 3aKOHOM Poccuiickoit Denepanuy T 29
nexabpst 2012 roma Ne 273 — @3 «O6 obpasosanuu B Poccuiickoi Oenepannn, PeneparbHbM
sakoHoM Poccuiickoit ®enepanum ot 27 wmroms 2006 roga Ne 152-@3 «O mepcoHaIBHEIX
JaHHBIX», mcsMa OefepanbHOro areHTCTRa Mo 06pasoBaHkio oT 29 mona 2009 Ne 17-110 «O6
o6ecIiedeHIH [IepPCOHATBHEIX TaHHBIX», DenepanbHoro 3akona ot 27 urons 2006 roxa Ne 149-
®3 «06 mHbOpMAaIHH, HHQOPMAIMOHHEIX TEXHOJOTHAX M O 3ammre uHbopmanuu», Ilucema
Munucreperea O6pasosanust . Hayku PO ot 15 despamst 2012 roma Ne All -147/07 «O
METOJMYECKMX PEKOMEHAAIMSAX 10 BHEIPEHMIO CHCTEM BEJCHUS XKYPHAJIOB yCIIEBAEMOCTH B
SIIEKTPOHHOM BHIEY.

1.3 B COOTBETCTBHH C IIOCTaHOBJIEHHEM mpaBuTeNbcTBa CBepIoBckol obmactu «O
roCyapCTBEHHOM uHbOpManHoHHOK crucTeMe CepmiioBckoli obnacti «EmuHOe [Tudposoe
npoctparcteo» Ne 925 — IIIT or 27 nexabps 2022 roga M TOPYYCHHEM [EmapTaMeHTa
o6pazopanus AxmuHucTpanuu ropoga ExarepunOypra «O6 HCIIONB30BAHUE 99X 8 THUC CO
«EIIT» Ne 4389/37/36.01-29 ot 18 aBrycra 2023 ropa, SJIEKTPOHHBEIM KIACCHBIM JKypHAIOM
HA3BIBAETCA AIEKTPOHHBINA CEPBAC FOCYIaPCTBEHHON HHPOPMAI[MOHHON CHCTEMEI CepmiioBCKOR
obnact EmuHOe 1M(pPOBOE MPOCTPAHCTBO, IIPENOCTABISIOMHUA HOCTYI K OJIEKTPOHHBIM
KypHaJIaM U THEBHMKaM 24 daca B CyTKH, 7 THEH B HEIEIO (1ayuee - T'C CO «ELII»).

1.4 TUC CO «ELIl» peanusyeT OQYHKIMIO SICKTPOHHOTO JHEBHUKA UL
0Gy9aOmuXCs ¥ pOIUTENeH (3aKOHHBIX IPECTABUTENCH).

1.5  Tlomp3oBaTeIsIME 3JIE€KTPOHHOTO KIIACCHOTO JKypHaja SBILIOTCH: aIMHHHACTPAINL
VapexaeHusl, YIUTENI-IPEIMETHUKHA, KIACCHBIC PYKOBOIHUTEIH, obydJarommecss U POJUTENH
(3aKOHHBIE TIPEICTABUTENHN) 00yIarOIIUXCS.

1.6 Beienue 3IeKTPOHHOTO JKypHaIa SBIAETCS 00sS3aTETbHEIM JULL KaXKIOTO yIUTEIL]
M KJIACCHOTO PYKOBOIHUTEIS.

17  Tlomnepxkanue mEOpMaimy, xpamsmetica B THC CO «ELII» B axTyampHOM
COCTOSIHWH, SIBJIAETCS 0093aTeIbHBIM JULT MONIb30BaTENeH CePBUCA.



2. 3amaum, pemaeMsble 3JIEKTPOHHBIM Ky PHAJIOM

2.1. DueKTpOHHBIHA )KypHAI HCIOIB3YETCS VI PEIICHUS CISAYIOMUX 3aaad:

2.1.1. aBTOMAaTH3alHs y9eTa ¥ KOHTPOJI IIpoIecca yCIeBaeMOCTH;

2.1.2. xpaHeHWe DaHHBIX 00 YCIIEBAEMOCTH M IIOCEIAEMOCTH 00y YarOIIHXCs;

2.1.3. ¢uKCHpOBaHHE W perJlaMEHTALlMs STAallOB U YPOBHSA (aKTUYECKOTO YCBOCHHS
yueOHBIX IPOrpamMM;

2.1.4. BeBOA MHGMOpPMALWH, XpaHAmeHics B 6a3e JaHHBIX, Ha OyMaXXHBIH HOCHTENb, ML
obopMmeHHs B BHAE JOKYMEHTa B COOTBETCTBMM C TpeboBaHHSMH Poccuiickoro
38KOHO/IATENIECTRA;

2.1.5. omepaTWBHBIM JOCTYI K OIEHKAaM 3a BECh IMEPUOJ BENCHHS XypHaja, IO BCEM
IpeMeTaM, B TI000e BpeMs;

2.1.6. TOBBIMIEHHE OOBEKTHBHOCTH BBHICTABICHHS IIPOMEKYTOYHBIX U HTOTOBBIX
OTMETOK;

2.1.7. aBTOMATH3aIMs CO3JAHMUS IEPHOANIECKUX OTIETOB YUUTEIEH U aIMAHUCTPALIH;

2.1.8. IpOrHO3MpPOBAHKE YCIEBAEMOCTH OTAEIBHBIX 00YJarONMXCs U Kilacca B LEJIOM;

2.1.9. uHbOpPMHpOBaHHe pomHUTeled (3aKOHHBIX IIpeCTaBATENeH) M O0ydaromuXcs
gepe3 ceTh VHTepHeT 06 yCIEBAEMOCTH, IIOCENIAEMOCTH [eTed, WX NOMAIIHUX 3alaHuH H
MPOXOJKIEHUH ITPOTPaMM II0 IIPeIMETaM yueOHOrO IIaHa.

3. IlpaBmia 1 mOpsAOK paboThI ¢ 3JEKTPOHHBIM KYPHAJIOM.

3.1 AJIMHHHCTPATOP 3JIEKTPOHHOIO0 JKypHaJja:

3.1.1 ycTaHaBIMBAaeT TNpOrpaMMHOEe OOECIedYeHHe, HeoOXomuMoe i PaboTHl
SJEKTPOHHOTO JKypHAma, OOeclednBacT HaIexamee (YHKIMOHHPOBAHHE —CO3NAHHOH
[IPOTPaMMHO-aIIIapaTHOR CPEeIbI,

3.1.2 opraHmsyeT BHEApPEHHE SIEKTPOHHOIO JKypHAIA B Y IPEXKICHHUH, pa3pabaTkIBacT
COBMECTHO C aAMUHHUCTpAllKell HOPMaTUBHYIO 6a3y [0 BEICHHUIO 3JIEKTPOHHOIO XKypHaia,

3.1.3 OpraHm3yeT COBMECTHO C aJMUHUCTpAIHe#l cOOp MOKyMEHTOB L0 OOECIICICHHIO
3aKOHOIATENLHEIX TPeOOBaHUHN O 3aIIUTE IIEPCOHATBHBIX JAHHBIX;

3.1.4 aIMUHHCTpAIHd, YUUTENs, KIACCHBIC DPYKOBOJIMTENH PONHUTENH (3aKOHHEIE
TIPeJICTABUTENHN) U 00ydalomuecs, TOCTUTIIHE Bo3pacTa 14 JIeT MomydaroT JOCTyI B mc Co
«EIII», wmcmomp3ys MOATBEPXACHHYIO YHYETHYIO 3alliCh HA MOPTal€ TOCYNapCTBEHHBIX K
MYHUIMTAIBHBIX ~ yeuyr (gosuslugiru). OOywarommecs, He IOCTUTIINE BO3pacTa 14 net
nonygaror moctyn B I'MMIC CO «ELII» ympomeHHYI0 yYeTHYIO 3aluCh, CO3MaBacMyro
DORUTENAME (3AKOHHBIMHE IIPEICTABUTENIAMHU) B IMTHOM KaOHHETE Ha TOPTAJle TOCY AapCTBCHHEIX
¥ MYHULMITAIGHEIX YCIyT (gosuslugi.ru);

3.1.5 yCTaHABIMBAeT NpaBa JOCTYIA PasTMIHBIM KATETOPHSM IOJB30BATENCH Ha
YpOBHE Y UpEKICHHUS,

3.1.6 ofecmeunBaeT GYHKIMOHUPOBAHUE CHCTEMEI B Y UPEIKICHUH!

- BBOJUT CIUCKH COTPYAHHUKOB, 00YJaromMXCs Y YPEKICHNS;

- paciucasue;

- yaeOGHbIH Mepuos (BCIO HEOOXOMUMYHO MH(GOPMALMIO JUIi s dexTuBHON pabOTHI
ANIEKTPOHHOTO JKYpH&Ta M IIOANEP)KMBAET WX B AaKTyalbHOM COCTOSHHM Ha OCHOBAHHMH
IIPUKA30B);

3.1.7 oTKpeIBaeT y4eOHEIM rof B IOCIEIHIOK HEIEMO aBrycra B COOTBETICTBHH C
HHbOPMAIMEH, TOITYICHHON OT 3aMECTUTEN IMPEKTOPa, BBOIHT B CHCTEMY IIEPEHCHD KIIACCOB,
CBEJICHUsI O KJIACCHBIX PYKOBOAHMTENIX, CIIMCOK YYHTENCH ML KaXIOTo Kiacca, pexuM paboThI
VuapexeHus B TEKyIIeM y9e0HOM TOay;

3.1.8 IPOBOIHUT ITPE3EHTALMIO CHCTEMBI Ha OOIICIIKOTIBHBIX POMUTEIBCKAX coOpaHmsIX
U IIeJarOTMYEeCKUX COBETaX,

3.1.9 opraEu3yeT IIOCTOSHHO JEHUCTBYIOIMH IIYHKT JULI obyuenuss paboTe ¢©
5JIEKTPOHHBEIM JKypPHAJIOM aJIMUHUCTpPAllUH, KJIACCHBIX pyKOBOIWTENEH, yuuTenei mo Mepe
HEOOXOIMMOCTH; '



3.1.10 mpw 3aYHCIEHUH YYEHUKOB B YUpeXKIECHHE U IPU MPUEME HOBBIX COTPYAHUKOB
n06aBIsEeT B CHCTEMY HOBBIX MOTB30BATENIEH, BBOJUT OCHOBHBIC TAHHBIC O HUX;

3.1.11 HeMeUIeHHO BHOCUT B 6a3y JaHHEIX H3MEHEHHUS B IMYHEIC JaHHBIE 00YJarOmuXCs
H COTPYHHKOB IIPX BO3HUKHOBEHUH OTHONIEHUH ¢ YUpEKACHHEM;

3.1.12 BeméT MOHMTOPHHI HCIIOJIB30BaHUS CHCTEMBI aIMHHHCTpAIMEH, KIACCHBIMA
PYKOBOIUTEIIMH, YIUTEISIMHU,

3.1.13 corpymaudaer ¢ pa3pabOTIMKaMM 3JIEKTPOHHOTO JKypHaja II0 BOIPOCaM
(GYHKIHOHUPOBAHHUS, OOHOBJIEHHS SJIEKTPOHHOTO XKypHaa;

3.1.14 cBoeBpeMeHHO HHGOPMHPYET AIMHUHHCTPALMIO YUPEKICHAS O TEXHHMIECKHX
npobeMax B paboTe 2IEKTPOHHOIO JXXypHaa,

3.1.15 ocymecTBIsAeT 3aKphITHe y4eGHOrO TOZa, HAYalo HOBOTO Y4eGHOro roja M
3IIEKTPOHHEIH MEePeBOJl M3 Kilacca B KIace II0 MPUKa3y TMPEKTOpa Y UPexkICHNS;

3.1.16 HpOM3BOIHT Pe3epBHOE KONMPOBAHME 3EKTPOHHOTO JKypHaNa B KOHIE yIeOHOro
roga (ue mo3aaee 30 UIOHA) Ha 2-X DIICKTPOHHBIX HOCUTEILIX.

3.2  KuaccHbIfl pyKOBOAUTENb:

3.2.1 HeceT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh CIIMCKOB Kiacca W HMHopMamuu 00
06YydarONUXCsl ¥ MX DONUTEISIX (3aKOHHBIX MPENCTABHTENSIX), CBOSBPEMEHHO 3allOJHACT K
CIEMAT 3a aKTYalbHOCTBIO [HAHHBIX 00 OOydJalommxcs M HX DPONMTELIX (3aKOHHBIX
TIpe/icTaBUTENAX) B Oase NaHHBIX. PeryispHo, HE peKe ONHOTO pa3a B IETBEPTH, IIPOBEPACT
M3MeHeHHe (HaKTUIECKUX JaHHBIX M IPU HATHIAM TaKAX W3MEHCHHH BHOCHT COOTBETCTBYIOMINC
TIOIIPABKH;

3.2.2 urbopMupyeT aIMHUHHCTpATopa O5JEKTPOHHOIO JKypHaja O  JBIKCHHH
00ydaromuxcs;

3.2.3 BHIAET PEKBU3UTHI JOCTYNA B CHCTEMY PONMUTENAM (32KOHHBIM IIPE[CTABHTEIIM)
T10J1 JTMYHYIO TOMIHCH POJUTENEH (3aKOHHEIX TIPE/ICTaBATENCH);

3.2.4 obydaer, mpm HEOOXOOMMOCTH, paboTe B CHCTEME DOIHUTEICH (3aKOHHBIX
IpeICTaBUTENEH);

3.2.5 BemeT MOHHTODMHT HCIIONB30BAHMS CHCTEMBI POJMTENSAMHA  (3aKOHHBIMH
IPEICTABUTENSIMHE) U 00y9JaroUMHUCS;

3.2.6 KOHTPOINHMPYET CBOEBPEMEHHOE BBICTABJICHHE  yIUTEIAMH-TIPEAMETHHUKAMA
OEHOK OOyJalommMMess Kiacca, B Clydac HapyIICHHS I€JaroraMu CBOHMX OOs3aHHOCTEH,
uadopmEpyeT 00 3TOM 3aMECTUTENISI AUPEKTOPA; ‘

32.7 cHCTeMaTW4ecKd HWHGDOPMUPYET pOJMTENEH (3aKOHHBIX IIpeACTaBUTENEH) 00
yCIIEBAEMOCTH U HOBEIEHHH 00yJarormerocs;

3.2.8 OCYyIIECTBISIET yd4YeT CBEECHHMH O TMPOIYIIEHHEIX YpOKaX, EKCHEACIbHO
KOPPEKTUPYET CBEACHHUS O IPONYTIEHHBIX 00y JalOMIMICS ypOKax:

- YPOK, MPOIIYIIEeHHEIH 10 601e3Hu (TIpY HaIUIHH cripaBKm), oTMedaeTcs «by;

- YPOK, IPOITYIIEHHEBIH 110 YBaXKUTETHHON TIPHIUHE, OTMEIACTCS (Y »;

- YPOK, IPOITYIEHHBIN 110 HEYBAKUTEIBHON IPHINHE, OTMEIACTCS «H».

3.2.9 OTBedaeT 3a IONHOTY, KAadeCTBO M IOCTOBEPHOCTH BBOIMMOH HH(OpMAIMM B
DIIEKTPOHHBIN KYypHAT, '

3.2.10 KOHTPONHMPYET €XKEIHEBHO YCIIEBAGMOCTP M IOCEMIAeMOCTh o0ydJaromuxcs
«TPYIIIBL PACKAY;

3.2.11 KOHTpONUpYeT eXeHeNelNpHO paboTy C SIEKTPOHHEIM JKYpHAIOM pomuTenen
(3aKOHHBIX TIPEACTABUTENEH ), IETH KOTOPBIX BXOIAT B «TPYIIILY PHCKa»;

3.2.12 mpemocTaBisieT 3a 2 HENETH 10 OKOHYaHMSA y4eOHOH dYeTBEPTH 3aMECTUTEILIM
JEPEKTOpa MPeIBAPHTEIBHEIE OTIETH 00 YCIeBaeMOCTH H TMOCCIIaeMOCTH Kilacca Ha 6yMarkKHBIX
HOCHUTEIIAX;

3.2.13 He momyckaeT 00yJaromuXCs K paboTe ¢ NEKTPOHHBIM XKYPHAIIOM;

3.2.14 oTBeuaeT Ha IEKTPOHHBIE OOpAIICHHS POIUTENEH (3aKOHHEIX IpecTaBUTENEH)
HampapyieHHble eMy 1iaH0 depes [VIC CO «ELII» B cpok He 6omee 2 pabodux QHEH.

3.3  Yu#nTeab-IpeIMETHHK:



3.3.1 CBOEBPEMEHHO 3aMOHSET JaHHbIe 00 yIeOHBIX MporpaMMax U UX IPOXOXKACHUH,
00 yCIIEBAEMOCTH M IOCEMaeMOCTH 00 yJaromMXCst, JOMAITHAX 3alaHusAX;

3.3.2 3amoNHSeT 3IeKTPOHHBIN XKypHAI B I€Hb IPOBEIECHUS YPOKa. B HCKITIOUUTEIIBHBIX
CITydasx JOMyCKaeTCs BHECCHHE CBEJEHMH O 3aHATHH B APYTOH ACHB, HO HE NO3JHES 7 mHEH ¢
MOMEHTA TPOBEICHHUS 3aHATHS.

3.3.3 B cioydae OONE3HH YYUTENs YUHTENb, 3AMEHSIONME KOJIIETY, 3aIlONHSACT
3NEKTPOHHEIA XYpHAI B yCTAHOBIEHHOM IIOpAAKE (TOANKCH U IPYTHE CBEACHHA NENAOTCS B
JypHaJIe 3aMEIICHHS YPOKOB);

3.3.4 CHCTEMaTHYeCKM IIPOBEPSET ¥ OICHWBAeT 3HAHHA OOYYalOIIWXCs, a TaK XKe
OTMedaeT IIOCEINaeMoCTh, BEICTARNISET OTMETKYM B rpade Toro mHs (WMCnIa), KOraa IPOBEACH
YpOK WM TMChMEHHas paboTa, OTMETKH 3a BBICTABIEHHbBIC PaOOTHI BBICTABIACT B CPOKH,
TIpelyCMOTPEHHEIME HOPMaMH IIPOBEPKH THCEMEHHBIX paboT; '

3.3.5 Bce 3ammMCH II0 BceM ydueOHBIM IpeaMeTaM (BKIFOYas YpPOKH 11O MHOCTPaHHOMY
A3BIKY) BEIET Ha PYCCKOM SI3BIKE C 00S3aTENIbHBIM yKa3aHHEeM He TOIBKO TeM YPOKOB, HO U TEM
IPAKTHYECKUX, TabOPaTOPHBIX, KOHTPOIBHEIX paboT U APYTUX BALOB paborT;

3.3.6 mpu [eleHWH IO IPEIMETy Kjacca Ha IOATPYIIBI, COCTaB IOATPYIIIEL
OIIpEMe/IAeT yUUTENb STHX IPYII, COBMECTHO C KIACCHBIM PYKOBOLHTENEM. 3allHCH BETYTCS
HMHIUBUAYAIBHO KKIBIM yIUTENEM, BEAYIIUM IPYIILY;

3.3.7 exeIHEBHO BBOJUT TEMY, U3YUEHHYIO Ha YPOKE;

3.3.8 BHOCHT B XypHal HHOOPMALKIO O IOMAIIHEM 3aIaHUU B AEHb INPOBEICHH
3aHgTHS. 3aJaHHe JOJDKHO BHOCHTCS HE IMMO3[JHEE 2 9acoB II0CJIC OKOHYAaHWS 3aHATHA B OTOT
JICHB;

3.3.9 B KoHIE y4eOHOM UeTBEpTH, ydeOHOro rojia BBICTABILIET OTMETKH 33 YCTBEPTD,
Tox;

3.3.10 zampermmaetcs HCIpaBlIe€HHE OTMETOK, 3alMCEH M BBICTABICHHE OTMCTOK 3aTHUM
YHCIIOM;

3.3.11 3aMeHa OmMMOOYHO IIOCTABJICHHON OTMETKH WJM 3allUCH B YK€ IPOBEACHHOM
3aHSTHH IPOBOMTCS YIHTENEM-IPEAMETHIKOM He3aMeUTUTENbHO IPH 00HAPYKEHUH OmIuOKY;

3.3.12 3amena OmMMOOYHO IIOCTABIIEHHOM OTMETKH  3a YCTBEPTH IIPOHU3BOJUTCH
3aMeCTHTENIEM IHPEKTopa TpH I[PEIOCTaBIeHMH OOBSCHUTCIBPHOM Ha HMA JUPEKTOpa
VupexaeHus B KOTOPOH yKa3bIBArOTCS!

- baMuHs ¥ HHUIMATIE! 00PaIlaoIIerocs IPeIoAaBaTelLs;

- JATEpA KJIacca, B KOTOPOM HEOOXOMMO CIeNaTh H3MEHEHHS,

- JiaTa, Ha KOTOPYIO HEOOXOAMMO CHEIaTh H3MEHCHNU,

- IpEeIMET

- TIepedncIIeHIe U3MEHEHHH, KOTOpHIE TpeOyeTCst BHECTH;

- yKa3aHHe IPUYHH, TPHBEAIIAX K HEOOXO0IMMOCTA BHECCHHS H3MCHEHUH.

3.3.13 HeceT OTBETCTBEHHOCTHL 3@ C€XKEOHEBHOE H  JOCTOBEPHOE  3aIIOTHCHHC
SJIEKTPOHHOTO XKYPHAIIa;

3.3.14 oTBewaeT 3a  peryNApHOE  BHICTABICHHE  OTMETOK  OOyYaroIIMMHCH
(CBOEBPEMEHHOCTH OIIPOCA);

3.3.15 ycTpaHseT 3aMedaHWs B O3JIEKTPOHHOM XXypHAj€, OTMEYCHHBIC 3aMECTHUTCIIEM
JIMPEKTOPA ¥ UCIIPABIIAET 3aMEYAHHS B YCTAHOBJICHHBIC CPOKH;

3.3.16 HeceT OTBETCTBEHHOCTH 34 CBOEBPEMEHHOE M B IIOMHOM OOBEME NPOXOXKICHHE
[10yPOYHOTO ITAHMPOBAHUs K paGodet mporpamMme y4eOHOTO MIPEMETa;

3.3.17 He gomyckaeT obydaromuxcs K paboTe ¢ 3eKTPOHHEIM JKYPHAJIOM;

3.3.18 OTBedaeT Ha BNIEKTPOHHBIE OGPAICHUS POAUTENEH (3aKOHHBIX pezfcTaBuTeNeH),
narrpasiennsie eMmy myHo gepe3 [YC CO «EIIIL» B cpok HE 6omee 2 THEH.

3.4  3amectuTe]b JMpPEKTOpA:

3.4.1 B Hagale y4eGHOIO rojia, COBMECTHO C YIUTSIIMU-IPEAMCTHAKAMH 1 KJIaCCHBIMA

PYKOBOJIMTEISIME TIPOBOJIMT Pa3ZIC/ICHHE KJIacca Ha MOATPYIIIEL;
3.4.2 cocTaBIIET ¥ PEAAKTUPYET B TCUCHUE I'0Jia pacIiHCaHne 3aHATHN B Y UPEKICHUM,



3.43 opraHu3yeT BelEHHE NEKTPOHHOTO XypHala B Y UpeKICHAH;

3.4.4 TPOBOIUT pa3IMIHBIC BUIEI MOHUTOPHHIA YCIICBaEMOCTH;

3.4.5 B ciydae OGOCHOBAaHHOCTH IIPHYMHEI OINMOOYHO TIOCTABICHHOM OTMETKH
YIUTENeM-TIPEIMETHIKOM, [IPOU3BOJMT COOTBETCTBYIONINE U3MEHEHHUS C OTMETKOH B JKypHAJE.
3aMeHa CBEICHHH B 3JICKTPOHHOM XXYpHAJIE O IIPOM3BEACHHBIX N3MECHCHHAX;

3.4.6 OCYIIECTBIIAET NEPHOANIECCKIH KOHTPOIIb 38 BEACHHEM 3IIEKTPOHHOTO XKypHala;

3.4.7 OCYIIECTBIAET TEPHOAMYECKHil KOHTpONb (He pexe 1 pasa B JBe Hejenw),
BHEIIAHOBBIN KOHTPOJIb 3@ BEICHUEM SJIEKTPOHHOTO XKypHaja, COAEPKANril MPOIICHT yIacTHs B
paboTe, MPOIEHT O0YYAIOMIMXCs, HE MMEIOMHX ONEHOK, MPOLECHT O0Y9aroIuXcs, HMEIOIIX
OZIHY OIIEHKY, 3alliCh JOMAIIHErO 3aJaHus, yI€T MPOMICHHOr0 MaTepuana, MPOLCHT ydacTHs
ponuTeNned (3aKOHHBIX IIPEACTABUTENEH) U 00YyYaromuXcst B COOTBETCTBHH C BO3SMOXHOCTSIMHU
SJIEKTPOHHOTO XYPHAaNa;

3.4.8 cBoeBpeMeHHO HH(POPMHUPYET OMPEKTOpa YUPEKICHHS O BBIIBICHHBIX IIPH
IPOBEPKE 3JIEKTPOHHOTO KypHajla HapyIICHHSIX. '

3.5 upekTop YUpexKIeHH:

3.5.1 yrBepxmaer yueOHBIN mIaH 10 31 aBrycra;

3.5.2 yTBep)KIaeT MeJarorMuecKyio HarpysKy Ha cieiyrommi yueOHbi rox mo 31
aBrycTa;

3.5.3 yrBepxkmaer pacmucanue ypokoB g0 01 ceHTaOps, H3maeT NpPHUKasbl II0
tapudukanyy 10 01 ceHTAOP;

3.5.4 BHOCHT KOPPEKTHBRI B HHCTPYKIMH W  [JpPYrHe JIOK&IbHBIE  aKTEL,
pernaMeHTHpYIONMe paboTy ¢ SIEKTPOHHBIM XKYpHAIIOM TI0 coriacoBauio ¢ Ilenarormaeckum
COBETOM Y UpEKICHHUT;

3.5.5 1 pas B 4eTBEPTh NPOMU3BOAUT KOHTPONb 3a pabOoTOM IMOIB30BATENEH C
DJIEKTPOHHBIM KYPHAJIOM;

3.5.6 KOHTpONMpyeT  KadeCTBO  IPENOCTaBJICHHS ~ TOCYAAapCTBEHHO  YCIIYTH
[Ipenoctapnenye wuHGOpPMAUMM O TeKymedl ycmeBaeMOCTH —OOydYaromIerocd, BEICHHE
5JIEKTPOHHOTO THEBHHUKA, JJIEKTPOHHOTO JKypHaja yCIeBaeMOCTH,;

3.5.7 KOHTPONUPYET  WCIONHEHHWE  NPHKA30B,  PErIaMEHTHPYIOIMX  BEICHHC
3IEKTPOHHOTO JXypHaJla B Y UpeKICHUH;

3.5.8 feficTByeT B paMKaX CyIIECTBYIOIIETO 3aKOHOJATENbCTBA IIPH BBLABICHHUH
HAPYIIEHHH WCTIOJHATENGCKON MUCHMIUIMHEI PaGOTHUKOB YUPSKICHHA TPH pabore ¢
BIIEKTPOHHBEIM KYPHAJIOM;

3.5.9 [pH BHICTABIEHMH OILEHOK, NPEIOCTABICHHEX OOYJalommMes M3 JedeOHO-
NpoGUIAKTHYECKHX WM HHBIX YYPEKICHMH (CIpaBKa, BEIOMOCTb WA tTabemp TeKymen
(ATOTOBOM) AaTTECTALIMH, 3aBEPEHHBIM T€YATBIO YUIPEXKACHHUS, BBIAABIICTO JIOKyMEHT) B
SIEKTPOHHOM JKYpPHAIE IeNIaeTCs 3alliCh, Ha OCHOBAHHHM 9ETO BBICTABIICHA OLCHKA. JIOKyMeHT,
Ha OCHOBaHHH KOTOPOTO BBICTABJISUTACH OLEHKH, XPAHUTCS y KJIACCHOI'O PYKOBOIMTEILI KOHIIA
yaeOHOro ToAa;

"~ 3.6  Texymasd, IpOMEKyTOUHAs U UTOTOBAs ATTECTAIMs O0yIarOIKXCs IPOBOJUTCS B
COOTBETCTBHH ¢ llojokeHHeM o (opMmax, IMEPHOAMYHOCTH M TMOPSIKE TEKYLIETO KOHTPOJLT
YCIIEBAEMOCTH M IIPOMEKYTOTHOM aTTecTalni 00y4aronmxcs.

3.7  ApXuBHOE XpaHEHWE YYETHHIX NaHHBIX JIOJDKHO IIPEJyCMaTpHBaTh KOHTPOIb 32
MX IEIOCTHOCTBIO ¥ JOCTOBEPHOCTBIO HA MPOTSDKEHHH HEOOXOIMMOTO CpOKa. JJIEKTPOHHOS
XpaHEHHE apXUBHBIX [JAaHHBIX JOJUKHO OCYIIECTBIATECS MHHHMAIBHO Ha ABYX HOCHTCLIX H
XPAHUTHCS B PA3HBIX IOMEIIEHHSX.

4. KoHTpoab H XpaHEHHE 3JIEKTPOHHOT0 KypHAa/Ia
4.1 KOHTPOJIb 3a BEACHUEM JJIEKTPOHHOIO JKypHaa OCYMECTBIACTCS UPCKTOPOM 1
3aMeCTUTENIEM AUPEKTOpa He pexe | pasa B UETBEPTb.
4.2 B KOHIIE KaKIOM YETBEPTH OJJIEKTPOHHBIA JKypHalI IIPOBEPAETCS 0COOEHHO
THaTenBHO. VeNsercs BHEMAHWE (AKTHYECKOM YCBOGHHIO IPOrpaMMBI (COOTBETCTBHE



yae6HOMY IUIaHy W TeMaTHYeCKOMY INIAHMPOBAHMIO); OOBEKTHBHOCTH BEICTABJICHHBIX TEKYIIHX
¥ WTOTOBBIX OIEHOK; HAJMYHMIO KOHTPOJIBHBIX U TEKYIINX IIPOBEPOIHEIX PaboT.

43  PesympraThl TPOBEPKH 3JIEKTPOHHOIO JKypHajga 3aMECTATENIEM JUPeKTOpa
VuapexKIeHus TOBOISTCS 0 CBENCHHS YIUTENeH | KIIaCCHBIX PYKOBOIUTEICH.

44 B xouIe Kaxaoro yaeOHOro rojia 3JI€KTPOHHEIE XYPHAIIBI, IPOXOIAT MPOLEypY
apXUBallWH.

5. IIpaBa 4 OTBETCTBEHHOCTH I0JIb30BaTE €A

5.1. IIpasa:

5.1.1. Bce monp30BaTeIH HMEIOT IPABO Ha CBOEBPEMEHHEBIE KOHCYJIBTAIIUH 110 BOIIPOCaM
pabOThI C 3EKTPOHHBIM JKYPHAJIOM.

5.2.  OTBeTcTBEeHHOCTH:

5.2.1. VuuTend-mpeIMETHUKH HECYT OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE H
JOCTOBEPHOE 3aMOTHEHHE OLIEHOK M OTMETOK O ITOCEIIAaeMOCTH YPOKa,;

5.2.2. KiaccHsle pyKOBOJUTENH HECYT OTBETCTBEHHOCTE 33 aKTyalbHOCTh MH(pOPMALIHH
06 06ydarommxcs ¥ UX POAUTEISIX (3aKOHHBIX IIPEICTABUTEISX);

5.2.3. CucTeMHBIi aIMHHHCTPATOp HECET OTBETCTBEHHOCTh 38 TEXHHUYECKOE
hYHKIMOHMPOBAHKE JIEKTPOHHOTO JKyPHATIA ¥ BOCCTAHOBIICHHE U3 PE3EPBHBIX KOMIHI;

5.3. Bce corpymHuka 00pa3oBaTeNBHON OpraHu3allid (IUPEKTOp, 3aMECTHTEND
JMPEKTOPa, YUHTENb-TIPEIMETHHK, KIACCHBIH PYKOBOAMTEND, CHCTEMHBIH aJMUHHCTPATOD),
ocymectistomue padory B8 ['MC CO «ELII», HeCyT NMEPCOHANBHYIO OTBETCTBEHHOCTH 32
06paboTKy ¥ COXPAaHHOCTh BCEX IEPCOHANBHBIX TAHHBIX B COOTBeTCTBHHA C IlonmoxeHueM 00
06pafoTKe M 3allWTe NEPCOHAIBHBIX JAHHBIX YYAaCTHHKOB OOpa3soBATCNIBbHBIX OTHOIICHHH H
®enepansapM 3aKk0HOM PO Ne 152-@3 ot 27 mrons 2006 rosa «O nepcoHanbHBIX J@HHBIX).

5.4. 3a pasriamieHue IIEPCOHANBHBIX JAHHBIX U PEKBU3UTOB AOCTYIA MONB30BATENH
HECyT OTBETCTBEHHOCTH B OPSAZIKE, YCTAHOBJIEHHOM 3aKOHOJATEIECTBOM.

5.5. Pomwrenu (3aKOHHBIE NPENCTABUTENH) M OOYYArOIIMECs HMEIOT OrpaHWYEHHBIH
pocTyn K maHeM # ucmombsytor [MIC CO «EIII» TomeKo UL MPOCMOTPA CBEICHHH IO
of6y9aroniemMycs, 3aKOHHBIM IIPEICTABUTENIEM KOTOPOTO OHHU SIBIIFIOTCA.

[MPUHATO:
O6muM cobpanuem
ITpotokon Ne 1 ot «30» aBrycra 2023
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